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Module 1  
 
Session Preparation 
 
Select a good documentary that is in a language your student’s understand (not 
subtitled) and which has some relevance to their lives. The closer to their realities 
this documentary is, the better. Any film you choose must be sensitive to the age 
of the young people. 
 
Add your own definition for documentary. 
 
Cut out frames from paper or cardboard. These will be used to teach the students 
how to frame shots. 
 
Print out the Contact Sheet and Register. 
 
Release Forms: best to do signatures on a release forms in advance as it will slow 
the pace and momentum of the class 
 
It is helpful to have out notebooks and pens to the students if resources allow 
 
 
Tutor Instructions 
 

• Introduce Objectives of the workshop and expectations  
 

• While the group is sitting in a circle, get initial evaluation material from 
them through an exercise called ‘Consequences’. This exercise also 
introduces students to using the mobile phone as a camera.  

  
Exercise: “Consequences”  
The young people should be sitting in a circle. They are asked to pass a camera 
around the circle with one person speaking to camera and the person next to 
him, filming. Each member of the group must speak to camera and each must 
film. 
 
Tutors emphasise that students must keep the camera still as much as possible 
and must never zoom. They also have to get close in order to record sound.  
 
In their piece to camera they tell us: 
  

- Their name and age 
- What they want to get out of the course 
- What previous knowledge they have 
 

Please note: A tutor may need to begin this exercise in order to encourage the 
students to participate.  
 
A tutor must monitor each time a student films another as often the young people 
will omit to press the record button, or press it on and then off again without 
realising it. it is disheartening for a student to fail at this early stage in the 
workshop so please try to avoid this happening.  
 
A tutor hands around the Contact Sheet and Register for students to fill in.  
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The group is asked about internet access. It would be useful, but not essential, if 
they could access the internet during and after the course either via a computer 
or on their phones.  
 
Introduction to Documentary 
 
What is a documentary?  
 

“The first draft of history” 
 

“A chronicle of the present time” 
 

“A version of the truth” 
 

“The story of real life” 
 
 
 
The Elements of a Documentary 
 
The best way to introduce this is to show students a high quality, compelling 
example of a documentary. (Please see memory stick for a selection of suitable 
documentaries) 
 
The screening should last no longer than 20 minutes (10 minutes optimum). This 
should allow more than enough time for students to grasp the central elements 
which make up a documentary. 
 
Some students may already know the various elements so it is worth throwing 
the question out to the class to see what they come back with. 
 
The elements we will focus on are: 

Ø Interviews 
Ø Cut-aways 
Ø Establishing shots 
Ø Action shots 
Ø Music  

 
Each of these should be briefly explained and examples drawn from the 
documentary previously screened. 
 
Movement Exercise - 1 
 
The group gets up and they move their chairs to the side of the room. 
Alternatively you move to a bigger space.  
 
Both tutors participate in this exercise, as they do in all exercises. Students 
should never be asked to do an exercise that tutors wouldn’t also be prepared to 
do.  
 
Students walk around the room. As they walk they have to say ‘hello’ to each 
other 
 
Next they say ‘hello’ in different emotions; crying, overjoyed, disappointed, fed-
up - etc etc 
 
Next they walk at different speeds around the room. 
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Then they turn when you say turn and they duck when you say duck, they jump 
when you say jump and clap the same way. 
 
Next you swap the commands; jump means duck and clap means turn etc etc  
 
Bring then to a stop and ask them to breath in slowly – see how long they can 
take to do it. Ask them if they can feel breath going into different parts of their 
bodies.  
 
Can they locate their diaphragm? 
 
Ask them to exhale on a note for as long as they can.  
 
Choosing a subject 
 
The class is asked to propose ideas for documentaries. These should be subjects 
they feel passionately about. The first four ideas are written down on a 
writeboard (see responding to ideas in Companion to Teaching) 
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Module 2 
 
Session preparation 
 
Mark places in a documentary that are good examples of establishing shots and 
cut-aways 
 
Print out templates for feasibility studies 
 
Tutor instructions 
 
Feasibility Study 
 
Feasibility Study: whether or not a subject could actually be made into a 
documentary in the time and with the resources available.  
 
Role of a feasibility study: To make it less likely that an idea will fail. 
 
Students are encouraged to think through the steps they will take in order to 
secure the interviews and film in the relevant locations. They begin to understand 
that if a documentary is not feasible, they should choose an alternative subject.  
 
Eg. Not A Feasible idea: A documentary on the corruption within the Brazilian 
government. Who would you talk to? How would you get there? Do you speak 
Portuguese? Why would anyone talk to you? 
 
Tell them the documentaries they make during the course will be about their own 
communities, the people they know, places which they know and the issues which 
matter to them. 
 
Tell them their final films must be under 5 minutes in length. This is to ensure 
quality  
 
Hand out feasibility study templates 
 
Exercise: “Feasilbilty Studies”  
 
Split the class into groups of three or four. Each group will do a feasibilty study 
on one of the ideas written on the writeboard. Each group must contain the 
person who suggested the idea. (see teaching companion for how to split the 
class into groups)  
 
The feasibility study contains the answers to the questions listed below. Answers 
will be written in their notebooks 
 
Each feasibilty study will then be presented to the group. The group will then 
discuss the feasibility of the idea. 
 
The feasibility study must take into account: 
 

Ø The length of the film – 15 minutes 
Ø The people who will be interviewed 
Ø The feasibility of securing these interviews 
Ø The locations where these interviews will take place 
Ø How they will get permission to film in these locations 
Ø The visual shots which will be used to explain the subject 
Ø Any action which illustrates the subject 
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It would be helpful if these categories were written down on the writeboard for 
students to refer to.  
 
Tutors must ensure that students understand what they are being asked to 
assess, while at the same time giving students the space to works out ideas 
together.  
 
The groups present their feasibility studies to the rest of the class. Students 
comment on the feasibility of each idea. They give it a rating out of 10 with 10 
being completely feasible and 1 being totally unfeasible. The group presenting 
should also be asked what number is feasibility of their ideas – how feasibile is it 
for them to get that interview? How would they do it – who would they approach?  
 
This is an opportunity to introduce other elements of documentary (see 
documentary intro in companion to teaching) 
 
Emotional Arc:  
 
A documentary must take the viewer from one point to another. In order to do 
this it must tell a story. This story should be simple but compelling.  
 
Watch Andiswa’s Dream (see memory stick) 
 
This is a simple story about a determined girl with a good heart. We are shown 
the journey of her experience and in the same way, we should be taken through 
the journey of people’s experience in your documentaries, except that you are 
looking at real experiences and taking stories from them.  
 
Movement Exercise – 2 :  Names & Eye Contact Game 
 
Tutor and students stand in a circle.  
 
A group member swap places with another while calling their name. For example, 
I walk towards ‘Primrose’ while saying her name. Primrose then takes my place. 
she then chooses someone to swap places with and calls their name as she walks 
towards them. 
 
The game is repeated except that this time the person says their own name as 
they swap places. Eg. I walk towards Graham saying ‘Alice’ and he takes my 
place. 
 
The game is repeated again except this time no names are called out. The swap 
happens because eye contact has been made with the other person. I will look 
into the eyes of George as I walk towards him and he will swap and take my 
place.  
 
This requires lots of concentration and forces students to connect through eye 
contact.  
 
 
Different camera shots and their effect on the audience 
 
Mid, wide and close-up. These three types of shots are explained through drawing 
them on the writeboard.  
 
A brief explanation of why and when each type of shot is used.  
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Please note: Students must always shoot interviews in close-up. This is because 
the phone’s microphone will fail to pick up sound which is not recorded close to 
the handset. 
 
Exercise: “Calling out Shots”  
The documentary is shown again and students are asked to call out the different 
shots as they appear on the screen.  
 
Discussion:  

Ø Why has the director chosen to use each shot?  
Ø What effect do the different shots have on the audience?  

 
Exercise: “Shooting the same image using wide, mid and close-up”  
This can be anything, from a wall to a shoe, a person, graffiti – whatever’s 
around. The students shoot 5 seconds in each shot. They should be able to time 
themsleves using the counter on the phone.  
 
Exercise: “Using light effectively” 
 
Tutors explain the basics of using light to best effect.  
 
An authored video is shown in which a person moves from different lights. They 
begin with light in front of them and move to light behind them. Students are 
able to see the difference in the image (ie. the image begins clear and becomes 
silhouette). 
 
Exercise: “Interviewing each other” 
 
Explain that interviews can guide a documentary. An issue can be explored and 
presented through one person’s personal story. Look out for interesting 
interviewees. These are the people you want to spend the most time with.   
 
In groups of three, the stunets are asked to interview each other. One person 
asks the questions, the second holds the camera and the third is the interviewee. 
Each member of the group thinks of a subject they are passionate about. They 
tell the other members of the group.  
 
The interviewer and the cameraperson think of four questions which will enable 
the audience to understand what the interviewee is passionate about and why. 
This is filmed (with no rehearsal and without the interviewee knowing the 
questions in advance) 
 
The best techniques for asking questions: 
 

Ø Asking questions which don’t have “yes” / “no” answers 
Ø Not asking questions which cause one-word answers 
Ø Keeping the question vague eg. “Can you tell me more about…” or “Could 

you tell me something about…” 
Ø Asking questions which begin with “How…” 

 
However, the most important technique that the students must understand is 
asking questions spontaneously. When an interviewee says something really 
fascinating, they must ask more about that subject.  
 
Give imaginary examples for all of the above.  
 
When you watch these interviews with them, you will be able to pin-point the 
places where they needed to re-phrase or ask more spontaneous questions.  
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They will also see how a story can be told through a few key interviewees.  
 
And how to assess when an interviewee is engaging and when they are not.  
 
Exercise: “Transferring files from phone to laptop” 
 
When students return from shooting their interviews, they should be taught how 
to transfer the material into the computer. There are three ways to do this:  

1) Bluetooth from phone to computer 
2) Bluetooth from computer to phone (browsing the device) 
3) USB 

 
The group watches their interviews and you discuss.  
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Module 3  
 
 
Session Preparation 
 
Transfer the ‘Consequences’ files from the phones onto the laptop. Make sure 
they can be opened and played.  
 
Select a documentary to watch for the first exercise. It is advisable to screen a 
second documentary to give the students the opportunty to see as many 
documentaries as possible during the course.  
 
Locate estabishing shot sequences and sequences of cut-aways in this 
documentary to use as examples.  
 
Shoot a short film for the lighting exercise or use the resources available on the 
WFC website. This involves following a subject as they move from a well lit place 
in a room to a badly lit places in the room so that the students can see how the 
light changes. For best effect, move from electric lighting to in front of a window. 
That way, the image of the subject will begin clear and then become silhouette.   
 
Decide on subjects for the documentaries which students will shoot establishing 
shots for. These should be very simple subjects and enable the students to shoot 
within the centre or just outside.  
 
This is a good session to arrange for a guest-speaker to join you. The form of 
documentary can be well explained by an experienced documentary film maker 
who is drawing on their experiences.  
 
Tutor Instructions 
 
The class begins by watching the ‘Consequences’ exercise from the day before.  
 
Tutors discuss the different forms for a documentary: 
 

Ø A day 
Ø A week 
Ø A year 
Ø A process 
Ø A single event 
Ø A person’s life 
Ø An investigation 

 
It should be empahsised that these are markers only, and should be used to 
develop an idea that has already been chosen.  
 
Thinking visually: Ask the students the following question to get them to start 
thinking visually- 
 
How do you show time passing through images? 

- shots of a clock or a radio 
 
When explaining the different forms of documentary it would be helpful to draw 
upon the topics which have already been suggested by the group.  
 



 

10 
 Copyright © World Film Collective, 2009 

 

By showing students that they can use each of these forms to present their ideas, 
they will understand that these forms are not fixed and simply serve as a way to 
develop their ideas further.  
 
Tutors give examples from each of these forms. Eg. ‘A single event’ might be a 
rock concert. However the documentary would not only show the rock concert, it 
would also include the build up to the concert and its aftermath. For example, the 
film may include interviews with the band before the concert, shots of the 
technicians setting up, interviews with some of the audience members, interviews 
with music specialists, discussions with the band after the concert and other 
interviews, depending on the focus of the documentary.  
 
Exercise: “A Documentary demonstrating one form”  
 
The class watches a 10-20 minute section of a documentary which demonstrates 
of one of the forms above.  
 
A short discussion takes place afterwards. 
 
Establishing shots 
 
Tutors explain what these are and discuss the importance of them in situating the 
subject and setting the mood.  
 
Reference is made to establishing shot sequences in the documentaries 
previously watched. These sequences are watched again if necessary 
 
Tutors talk briefly about the relationship between establishing shots and subject.  
 
Exercise: “Establishing shot sequences for imagined documentaries” 
 
Students are split into pairs or groups of 3 and are given subjects for 
documentaries which they must shot establishing shot sequences for.     
 
They are asked to capture relevant elements which introduce the theme of the 
documentary and to do this using wide shots, mid shots and close-ups.  
 
They should shoot 6-10 images.  
 
Converting Files 
 
The software to convert the phone’s 3gb or Mp4 files to WMV will already be on 
the computers. 
 
Teach them how to convert files. They only neeed to do a few – this is a practice 
only.  
 
Create a folder on the desktop where they put the files from all of these 
exercises.  
 
Note: These files will be totally useless and distrupt the order you’re creating if 
they’re all over the place. The scope for confusion is massive.  
 
Screen the students footage from the previous exercise and discuss – what is 
good about the shots and what could be done better? 
 
Discuss the subject of framing. What is framing and how can a shot be well 
framed?  
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Give the students a cardboard or paper frame and ask them to look at the world 
through a frame. Show them the difference between having a subject in the 
centre of the frame and at one side. Explain that interviews are often shot with 
the subject on one or other side of the frame.  
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Module 4 
 
Exercise: “Editing Level 1” 
 
Students will be sitting at computers.  
 
Tutors explain where the footage is located on the computer. This will be in a 
folder on the desktop marked with the relevant exercise. Eg. ‘Estab Shot Ex.’ / 
‘Cut-aways Ex.’  
 
Tutors demonstrate how to save and label a project. They emphasis how 
important it is to continue saving a project throughout the editing process and 
students are asked to do this via File > Save or Ctrl >  ‘S’  
Students should save their project in the folder where the footage is located.  
Please note: if they click the ‘Save’ icon in the toolbar they are more 
likely to lose their work.  
 
The tutor demonstrates how to import footage and how to label it. Do not waste 
time labelling all the footage in these exercises but it will be crucial for the next. 
 
Tutors teach students how to slice shots and drag them onto the timeline. They 
also demonstrate moving shots on the timeline and adding basic effects. 
 
There will be students who already have basic editing skills. They can continue at 
their own pace.  
 
The length of the Establishing Shots Sequence should not exceed 30 seconds and 
the length of Cut-aways Sequence should be maximum 2 minutes. They must 
include only the sections of the interview for which they have relevant cut-ways. 
Students may omit to include any footage of the actual interviewee in an effort to 
fill the piece with cut-aways but tutors can correct this tendency when assessing 
work individually. (Please see notes on ‘Assessing Work’ in the Companion to 
Teaching) 
 
Music  
 
The subject of music should be raised at the end of this session. Students should 
begin to find music which they would like to use in their films. This must be 
unknown music and ideally music made by the students or their friends. They can 
bring this music into the class on a CD, a memory stick, or on their phones as an 
Mp3 file.  
 
 
 
 



 

13 
 Copyright © World Film Collective, 2009 

 

Module 5  
 
Session preparation 
 
Collect props for the game. You should have as the same number of props as 
students. Don’t make it too hard for them.  
 
Tutor instructions 
 
Cut-aways 
 
Introduce to the students to the purpose of cut-aways. Explain they are used to 
illustrate a subject and to show in images what we are hearing in words, either 
through an interview, narration or presentation to camera. 
 
Show the students a section in the documentary which features lots of cut-aways.  
 
Ask them: how does it help the audience understand the subject better? 
 
Movement Exercise – 2: Shopping Channel Presenter 
 
Push chairs back or move into a bigger space 
 
Bring out a bag of props and lay them out on a table which is hidden from the 
class.  
 
Ask the class to sit on chairs as if they’re the studio audience on a channel. There 
is a stage in front of them 
 
Each student in turn goes to the table and has a minute to decide which prop 
they want to try and sell.  
 
The audence gives them a big clap as they come to the front.  
 
They have 2 minutes to sell the item to the camera. A tutor times this. 
 
This should be filmed by a tutor on a phone 
 
The tutor shouts when they have 20 seconds left – “Twenty seconds!” 
 
When 2 minutes is over the audience gives them another big clap 
 
They do not return the prop so each person has a unique item.  
 
And the last person gets the worst prop to sell ! 
 
Exercise: “Shooting cut-aways of an interview” 
 
In groups of two, students do an interview with someone in their community; 
somewhere nearby.  
 
They must interview the person on a subject which they can shoot cut-aways for. 
This can be done in shops, stalls, or people’s homes.   
 
Roles – Level 1: 
 
Tutors ask the class to describe the role of the director and producer.  
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Director: works with the camera person to get the best shot. The director should 
be looking at the image through out the interview.  
 
Producer: negotiates securing the interviews and using the locations, oversees 
everyone in the crew, keeps track of time 
 
Other roles to give the crew: 
 
Cameraperson (x 2 or 3 depending on the size of the crew) 
 
Writing interview questions.  
 
Presenter and / or Interviewer - preferably the person who knows the 
interviewee.  
 
Writing down things mentioned during the interview. These are their cut-aways.  
 
They shoot the interview and then the cut-aways and return to the centre 
 
Exercise: “Transferring & Converting Files” 
 
Students transfer and convert some of the files. They put these in the bin on the 
desktop 
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Module 6  
 
 
Session Preparation 
 
Arrange for a computer lab to be available for editing  
 
Watch the footage from the from the Establishing Shots exercise and the Cut-
aways exercise so that you are better able to guide students as they manage the 
footage in the edit. 
 
Convert the files into WMV 
 
Load the WMV files onto each computer using a memory stick. Label a folder on 
the desktop for each exercise. This should be done before the class begins.  
 
Project Windows Movie Maker onto the wall/screen in order to demonstrate class 
how to use it.  
 
If the laptop is a Mac then the projector should be connected to one of the PC 
computers in the lab.  
 
Tutor Instructions 
 
Editing Level 2 
 
Watch the footage from the previous exercises 
 
Chair a short discussion on what is good and what could be done better 
 
Set them up on computers and assess and monitor them while they’re editing 
their films. they should start with the establishing shots exercise. If they’re good 
and they ask to, they can go straight to the cut-aways exercise.  
 
Remind them of the story arc.  
 
Export the finished films from WMM to the desktop. 
 
Copy the movie file and the project file (with all the footage) onto the memory 
stick 
 
Structuring a Story 
 
Tutors discuss the importance of story within a documentary. 
 
Make reference to the ‘emotional arc’ discussed earlier in the workshop. 
 
The basic story structure: beginning, middle and end 
 
This can be summarised as:  

Ø Introduction 
Ø Development of idea 
Ø Drawing conclusions, leaving on a powerful note.   

 
 
The structure of the final documentary is usually created in the edit: The students 
are asked to suggest reasons why this might be  
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Answer: Because you never what will happen during a shoot and so will 
ultimately decide on how to use the material once it is all gathered. 
 
However, in order not to miss anything out, write down a basic story structure in 
preparation.  
 
Exercise: “Structuring a News Story” 
 
The concept of creating a News Feature is introduced.  
 
Students are asked to recall news features they have seen on TV in order to 
answer the following questions: 

• What are the essential elements within a news feature? (These are pretty 
much the same as documentaries + narration & presenter introduction) 

• What is the purpose of a news feature?  
 
 
Discussion: about the following session when you will be going out to a public 
place to shoot a news story.  
 
Either discuss the places you could do this or if you’ve decided on a place already 
then tell them where it is.  
 
Split them into 2 groups 
 
Remind them of the different roles and ask them to appoint each other. Do this 
for them if they’re arguing.  
 
Ask them to think of themes for their news stories before the next session 
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Module 7  
 
 
Session Preparation 
 
Tutors decide on a location where the students will shoot their news feature. This 
can be done in consultation with students, if helpful. This should be a public place 
with lots of people but which doesn’t require permission to film or where 
permission can be obtained easily.  
 
Tutors arrange for transportation to the location where the news feature will be 
shot 
 
Note: This exercise will take between 2 - 3 hours. 
 
Tutor instructions 
 
Exercise: “Shooting a News Story on Location” 
 
The group travels to the public place where they will shoot their news feature 
 
When looking for the subject for their news story, students are asked to take into 
consideration: 
 

Ø What is the story?  
Ø Who can we tell this story through?   
Ø Are there two sides to this story - do the characters in this story disagree 

about the events? Do they have their own side of the story?   
 
The students decide on a theme for their news story. It is not until they have 
done a few interviews that they will be able to find their story. 
 
Students write down who they would like to interview, the establishing shots they 
need to get and ideas for cut-aways.   
 
They write down questions they will ask their interviewees.  
 
Note: Remind students to be spontaneous when asking questions. If an 
interviewee touches on an interesting subject or takes the subject into an 
unexpected area, the interviewer should ask more questions in response. This is 
how they will find their story. 
 
The group chooses one person to present the news feature. This person will 
introduce the story, mention the key elements and the main characters within it. 
This should be short and to the point. No other piece to camera is required unless 
students feel it would help to clarify the story.  
 
Note: They can record narration during the editing process if they need to.  
 
Monitor them as they negotiate with potential interviewees. Don’t let them give 
up, suggest they flatter people to get them to speak, negotiate on their behalf. 
 
Once they have completed the first few interviews, take the group aside and ask 
them what their story is about. They must decide quickly as they won’t have 
much time.  
 
Continually ask them what cut-aways they want to get  
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Remind them to do establishing shots 
 
Arrange a meeting place with the other tutor and end the day there. Collect the 
phones and take them home. 
 
Please see the ‘Monitoring and Keeping them Active’ section in The Companion to 
Teaching for tips on shooting in public places.  
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Module 8 
 
Session Preparation 
 
Watch the footage from the from the News Feature exercise so that you are 
better able to guide students as they manage the footage in the edit. 
 
Convert the files to WMV 
 
Load the WMV files onto each computer making sure they are in a folder on the 
desktop and labelled with the relevant information.   
 
Decide whether students should edit alone, in pairs, or in the groups. This 
depends on the nature of the students and their ability to work together.  
 
Please note: if students are working in groups it is your responsibility to ensure 
that each student spends time operating the editing software. Certificates cannot 
be awarded to any student who cannot use Windows Movie Maker to edit film.  
 
Tutor Instructions 
 
Editing Level 3 
 
Students are asked to create new projects and save them in the same folder as 
the footage they are using. This is so you can open the project on a different 
computer and not break the path 
 
Final news story should be no more than 2 minutes.  
 
Students label their shots.  
 
They watch their footage and think about a structure for their news feature.  
 
They create a first cut or ‘Assembly’ using their interviews. This can be twice the 
length of the final film – around 4 minutes. A tutor should then watch this 
Assembly and comment from the perspective of the audience.  
 
Students add establishing shots and cut-aways.  
 
A tutor looks at a Rough Cut - three times the length of the final news feature – 6 
minutes. 
 
The students begin a fine cut to bring the film down to 2 mins.  
 
Record narration if necessary  (It may not be necessary to include narration as 
the interviews may tell the story sufficiently without it). 
 
Please note: students will need to finish their news story in this session as it is 
unlikely that there will be time later in the workshop. 
 
Music: Remind students to get original music and bring it in.  
 
At the end of the session, ask students to bring in a local paper if they can 
 
Tutors export the films and copy them to the memory stick along with the project 
files and all the WMV footage from the exercise.  
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Module 9  
 
Session Preparation 
 
Creating simple production schedules with space for time, location and notes.  
 
Getting copies of the local newspapers from townships just in case 
 
Tutor Instructions  
 
Deciding the subject for the final film 
 
Tutors hand out local newspapers 
 
The students read them. They should be given 10 minutes to do this. 
 
Tutors chair a discussion about the stories in the paper. They must extrapolate 
the themes in the paper and transfer those into students real lives. Eg. if there is 
an article about swatter camps overcrowding, ask the students about the squatter 
camps near them, what’s it’s like to lie in one, the attitude of the rest of the 
community towards squatter.  
 
Then ask them there opinion about squatter camps and what should be done to 
make them better places to live – or whatever aspect of the subject you are 
discussing.  
 
Use the themes in these articles to lead the students onto discussions about their 
own community, their own experiences and those of their friends and family 
what’s going on in their communities, the issues facing that community and 
finally their opinions on those issues.  
 
As tutors you will be learning about these subjects from the perspective of the 
students and you may want to take notes. This information will enable you to 
guide them as they make their documentary films.  
 
This discussion should last around 20-30 mins 
 
From this, students will start to suggest ideas for their final film 
 
They debate the best suggestions and discuss feasibility 
 
Please note: if the students seem able, they can be split into two groups and 
make two final films.  
 
Feasibility studies should be undertaken on the final subjects chosen. This can be 
done through discussion or as a written exercise in groups. This is left to the 
tutor’s discretion. 
 
Note: The film can be no longer than 5 minutes 
 
Participants prepare their research. They will be doing research for the rest of the 
day.  
 
The tutors explain the importance of research, 
 

 
“Research is cheap.  
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It’s the cheapest thing you’ve got” 
 
Research includes: 
 

Ø A pre-interview with people you think might be worth talking to. 
 

Ø The locations you want to use. Getting permissions to use these locations.  
 

Ø The story structure 
 

Ø The shots which will move the story forward 
 

Ø The production schedule  
 
Tutors bring example production schedules and explain how to fill them in.  
 
The tutors accompany them as they go off to do their research.  
 
Please note: Actual filming opportunities will present themselves during 
the research process. Encourage them to film.  
 
At the end of the session, the tutor chairs a discussion with students on the 
material they have managed to collect during the session and what more they 
need.  
 
This doesn’t need to be at the centre and can take place on location – in a local 
café or where they’re shooting. Footage can be viewed on playback through the 
phones.  
 
Tutors should be guiding students towards filling in the gaps. They should be 
asking leading questions about cut-aways, key interviews, ways to make sure the 
story moves forward, establishing shots etc. 
 
Older students can take phones to film extra shots that evening or on the early 
morning before the workshop begins.  
 
The extra footage discussed will be shot the next day.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

22 
 Copyright © World Film Collective, 2009 

 

Module 10  
 
Complete their filming: Students return to the locations to shoot the extra 
footage they need – interviews / cut-aways / establishing shots 
 
Start transferring and converting files. Each student should be able to do this by 
now. 
 
Make sure you transfer all the files into the laptop also. This is crucial. 
 
Start editing  
 
Module 11  
 
Encourage them to start importing and downloading music for their films. they 
must save all music ion the relevant folders 
 
‘Assembly’ using their interviews. Twice the length of the final film – around 12 
minutes.  
 
Tutor watches this Assembly and comments from the perspective of the audience.  
 
Students add establishing shots and cut-aways.  
 
Tutors teach how to create cut-aways (See ‘Editing Cut-aways’ in Teaching 
Companion) 
 
Tutors assess and encourage continuously 
 
 
Module 12 & 13   
 
Tutors teach effects. Focus on dissolve and fade in/out  
 
Students Fine Cut, bringing the film down to 5 mins.  
 
Record narration if necessary. 
 
Add music  
 
Learn how to adjust sound levels 
 
Do titles and credits. Everyone’s full name needs to appear and everyone needs 
to be credited except tutors and staff. 
 
Lead in music and Titles music  
 
Export the film 
 

Final Session 
 
At the end of the workshop, please make sure you do the following: 
 

• Copy all final films onto the memory stick 
 

• Copy all project files along with the WMV footage onto the memory stick 
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• Copy all the music used by the young people onto the memory stick. 

 
• Copy all of these files onto the laptop 

 
• Translate the best film from each exercise into English.  

 
• Save the translated films and the project files onto the memory stick and 

onto the laptop. 
 

 
Presentation of Films 
 
During the presentation ask students to come up and say a few words about the 
experience of doing the workshop. Let them introduce the exercises they made. 
 
Prepare them in advance them so they know they will be doing it.  
 
Ask the head of the centre to present the certificates - ? 
 
Encourage the students to make more films and upload them  
 
 
  


