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WORKSHOP REQUIREMENTS CHECKLIST 
  

The following resources are to be supplied by the Partnering Organisation: 

Participants 

 Recruit participants. Optimum group size is 12. 

 Inform participants of the dates and times of the workshops, and impressing upon 

them the importance of attending every session 

 Obtain parental permission for the participants under 18 to attend the workshop 

Venue 

 A venue that can be used for the duration of the workshop with space for 14 

people to participate in drama games 

 A screen or plain wall to project onto 

 A blackboard or white board for teaching the group 

Equipment 

 Ideally six, and a minimum of three PC computers 

 If computers have Microsoft Windows, they will already have Windows Movies 

Maker installed, if not, we will need to make arrangements to install alternative 

editing software 

 Internet access on the computers if at all possible 

 If the computers do not have internet access, they will need conversion software 

which can be installed on each computer 

 USB leads so that data can be transferred to computers 

 A projector 

 At least three sets of speakers that can be plugged into computer 

12 sets of headphones 

 Ideally 10, and a minimum of 6 mobile phones, that have cameras with a 

minimum of 2 megapixels and 1GB memory capacity. World Film Collective can 

supply these phones for an extra cost 

 

Other provisions 

 

 Refreshments for the students 

 Access to group transport for tutors and students 

 Arrange for the distribution and completion of Consent Forms for participants 

 Liaise with WFC Administrator to host a final screening of the films and present 

participants with a certificate and DVD of their films (provided by WFC). 

Resources that cannot be provided need to be discussed with WFC. 


